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A afeeror (Skill Test)
* GONTICHe e s (Practical Examination Scheme)
T quiTy fawraw fivs qF |
Devanagari Typing Y AT | ¥ e
q0 English Typing Y A |« fae
Windows basicand Ms-Word | % &3 Y e

FER AT qiver
(Computer Skill Test)

foror:- @FereX A9 qieEer (Computer Skill Test)

1. Windowsbasic
Introduction to Graphical User Interface
Starting and shutting down Windows
Basic Windows Elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of files and folders
Searching files and folders

2. Word processing/ MSWord
Creating, saving and opening documents
Typing in Devanagari and English
Text formatting (Font, Size, Color, Underline, Italic, Bold, etc) and paragraph
formatting (alignment, indentation, spacing)
Inserting header, footer, page number
Page setting (margin, page size, orientation), previewing and printing of documents

FPER W9 afkerorer FHAT ge9ee ( Sample Questions)

1. T fa3UHN TR Text @1 ATIR AT 23T TR | [2.5 5 ] (5 fae)
(FFIAT 150 Teags AU gl Text fegg )

2. qd fagusl AU Text @5 ATIR AEl 22T T | [2.5 3] (5 faee)
(FFIHT 200 9TeE8E AU ST Text fag=s |)

3. Perform thefollowing: [1'5=5%%F ] (5 fAe)

a) Create a new word file, copy typed text of Q.N. 2 and paste in this file and rename
thisfile as Nepal Television and save it.

b) Underlinefirst paragraph.

¢) Insert atable of 4 rows and 3 columns.

d) Set apage margin 1" in all sides (top, bottom, left and right)

€) Insert page number at bottom right corner of the page
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FUSH a1 TaET Typing Skill Test @ =it fHEeT:-

AR Typing Skill Test &1 AT 940 9TedE%a! U3l Text fdgg ¥ @1d JIaR &

EEERIE RS
g =k yiq M (Correct Words/Minute) qS #E
Y 9T FH 0F 9% Yid fHAee arad o #H®
Y AT AT T del T 9 Y 9T FH 9F 9758 id fAe arad 0.40 ¥F
9.y AT |l 9= g¢l ¥ 0 Wl FH g e 9id fAee ard 0.9y ¥eh
90 AT |l AT Fel T 9.4 9T FH g e Yiq fHee arad q.00 #H®
9.4 AT | AT FqEl T % AT FH qg R 9iq fHee ava q.34 ¥
9 AT AT TR FEl T Q9% HYRT HH 908 o) 9iq e araa 1.40 ¥®
Q9.4 AT |1 FwRT FEl T 0 9T FH UG MR Yiq (A arad .99 ek
0 9T |1 9wl F¢l T .4 9=l FH g Uk Yid fHee araq .00 A&
QY AT FFT FEl T YW TRT FH F 9 iq fHe arad Y AE
Y AT T TR 9¢T 9 958 i fAee arad .40 ¥F

English Typing Skill Test &I @RT 00 TeEewdl TIT Text dgag ¥ @ IR AF
PRI O

g Y= 9faq faae (Correct Words/Minute) TS A
§ 91 FH G TR Yiq e aaa o ¥#F
% AT |1 93T 96l ¥ & AT &H g ek 9iq fHe araq 0.0 IF
R A1 &l W= del T R AT HH UG U= Uid fHe amad 0.9y HF
93 AT A1 A_T FET ¥ QU 9T FH 9 9758 Yiq fHAee arad 9.00 &
9 a1 A1 9= d¢l T 95 YRl HH g o) 9iq e araa q.]4
Y5 a1 AT 9= @6l ¥ R AT FH g TR yiq e A q.40 ¥k
% a1 &1 9wET @l ¥ ¥ ARl HH g 9 9iq fHee add 9.9 &P
¥ AT Al AT 96T ¥ 9 9T FH 90g 958 Ui fAAe arad .00 ¥F
9 a7 AT 96l ¥ 30 AWl FH g ek gfq (A smaq Y Uk
30 a7 A1 T el g 9 iq fHe aad .40 ¥F

IS A1 FEARET Typing @1 faguerr Text @15 ATgR /AT 239 WHl Text T A =%
Mg | fagusr e a7 TaAnRr Text AT Jeodfgd TTH JHitey qemdiesed SR
Text AT Punctuation 2rgq 7T TTETHT FEHT STeGHT TOHT TR ST | qeqe=nd e
Formula 9T I<T 91 9re8 wid e (Correct words/minute) e |

Formula:

(Total words typed — Wrong words)
5

qs T gfq faee (Correct wurds/minute) =
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