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(REAEIN
ATt AT, TITEd THE, & (F) T8, TIEA Ak Iaehl ITANIATcHE feafad Teietrer
RIERER
JIH UF : TYMEA ¥ FqLIT
RICEIRCAHIRE R0 AT

11 9=, SEeT qAqT FTAGT
1.2 ATASATTE FATEA ¥ (AT oMbl AT T fgear
15 g fafues (@ faeemr, @ faeror, w1 qeArsd, # fAqiaese, & grE,
S TAT G IgId)
1.4 ATAATTE T FATATH fafaes
141 TEHET : A, HEd T FHATR! ARFES
1.4.2 ATIER g
145 AfTeR e
1.4.4 QAT
1.4.5 AITAT AT AT

1.5 It (T JeRaTAT FEAERT e

1.6 AT FemaaHAT v far gtmar

1.7 QTASITeR FTHAHT T Hb! T, IR0, TGN HIEM, Aqcd 6], Aaarges @y
JAT FRET, FAANARAT, Afqhar, AR T AAMEA, REHR I U/ AAH  qwaedy
EL]

GRET R0 IF

2.0 FI&A

9.1 U=y, fRfaw qa7 WIIes
2.1.2 FAST TEAH ATIRES
9.1.3 ASAH THGIAET (ATGIRT TehTcHehdl, IS [GHT TQA) T TRl
AASAE SFHT TFRT T
2.1.4 JSAH fata~ @wIee
215 FTSAH Hel THE J&es: FMSATCHE FaeR, THE fareradr T THeTd H1d
2.1.6 FedTe fad & ¥ Mg a9 qar #raaad T He
9.1.7 TSHATCHE TATARRIATHT ATLROT T FTATS FTIEG ITH TAEE
2.1.5 T fafaer sraamRom T FeATeRS Mo ? fafaer fafa= adieee
2.9 T[T =% © HIIRM, ATGLIHAT T JHAES
EELSIND] R0 7§
5.1 HARATAA
3.1.1 ATLATIAH] HTIRI ¥ ATGRYT [agT=iee
5.1.2 FIAA TTCITIHEH F1I T TEE
3.1.3 AT AT 7 Teiles
5.1.4 TALATIAHT (AT TR (FEANTATHAS, [HI-AITHE)
515 AALIIAHT el YHE T&EE (38 JaeTd, qA1d FaLIA, THT  FGedTIe,
T TR HELTH, Fehad G T GRad= sTeaedT)
3.1.6 ST9TRh AFEITIH
5.2 FTEASAE GEITAEER] HFTITIH
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5.5 ATH% T3 (Trade Union) ¥ dTHEH Irarardr (Collective Bargaining)

4. STYeh YR / QTSI fad sqaeara= 30 I
4.1 WA JOATHT AT T &
4.2 AHF TR THE FIAEE
4.3 FTEATE FAMEAHT ATTIF TMAAR! e
44T TRATHT g7 feRfae
4.5 AT IHRE! FAoie AT, WeRid T e saaer
4.6 TITTHT AP @ JUTSAT ¥ AGTIRIETT JUTedT (A9Tel  fafiqoteient ot gemasr aqew
ATRATE qIT ATTH A@TILTETT FHIwl TaeT qHd)
4.7 Ta SHa=TI ¥ qraaae IAEacd
4.8 TATTHT ATASE TR fafaar AfoepR, saer, uan T JHes
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5.2 TATTHT (T FOTTeRT FATH, Fa0d, FAMT T FEATIATES
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JEYF, ITATHeRaT, HIfd, T, I FTerew! TRATe" a7 arehis ¥ YIid)
5.4 ATSTAT TAS[HT, FATEIH, FTHT T HedTeh
5.5 TaepTe ATSIAT AT TRATTAT A=ehl T¥I=
5.6 ARATSTAT =5 (Project Cycle)
5.7 AT AT 2 faehra
5.8 &M foreprar: sraamo we SorerA f&v i faweed yar qur JHes
5.9 TRTIHT TAGSATRIAT, faeaeardies?or ¥ T
5.10 WTHINSE AT, FIATNTE qaad ¥ faemg
5.1 ATATERO, TG SFGLIT T foeprq
512 (qerEH GEA-g=aR latgesr i
5.5 faepraAT [TeaaamdieRr ¥ T

T : TF TAET AIATTS TR THT THGESHT ATBUDT AFAY ATAR F Q0 FIT Y 7FH T ¥
999 Q0 AFHT T STFAT 4, HATET Je8% Fiads |

NTV/Page 3



Jraiies AT TR A9Te], AT et
fear

facia o= © Ja TR
| (F) - 9O IF

AT FALATHT IR ¥ HiaarT R0 AF
1 T HAATH IRTT AT FATAH! (g
12 STEAH ASTATE TAT FTEfTF G
13 W9TeTeRl STTE JOITetr
14 WATTH GAATE TR
15 SUTAH aAHTT AfqeT

15.1 HAT faeToares, e, adiiaesT T At

152 Hifas gk, e fagra 7 s Hifqes

153 oAt qaT FEA fAfa feraeesr #m wa faaasr sraa
1.6 AATH &b, TRINIAT T AT HEE FIA
17 ARG qEA, AHANAE Hed T Agal, AT, wHaiae  gfdiatae g

FERTHE (993
1.5 AW RIET T J9HT Geod, TAdTH waeq T [HaRIES

JTEAE AT, QTSI LT ¥ TS Ja1 Ja1E R0 H§
91  WTASIeH HATH! AT, 1, Faererar T e
992  WUTAHT T el ARe, faebrg T adifere
95 WA FEATHH! TSH, ATATSTAT TS[AT, FTATHIA, JTATed, HTTAT T oAb
94 WU RPRHT JTSI TN T TRATHIET G S=lebl THImed
25  AUTAHT [ATTSTT THRUHT S{qerd
9.6 AT dfafsTaeRT TATIATH I, faehra fawar, aaa sEen T afdtakies
9.7  WUTAHT ATASTAR FSATCHS Y
2.8 JERU & (Broadcasting Management) &l Hecd T ATa¢TehdT
29 WTESE FAT JaTE
991 WY, HE qAT AT YATE I AT/ ATEAHES
992  FrENE AT FaTeh! TATAHAT
295 ATESIF YT TATEAT HAT TETAHH! AIHFT T JATIRIH AGTFR 9T TMaA
294 g (AT ¥ ATAITSTS aRaqHH TATEhS! TTAT ATAATE JATFHES

995 ITASIHE JaT TSIA

T BT A 30 9%
31  ¥SAR ¥ U, 0%

32  TTT JERT TH, 0%8

35 T TERI IHE, 04R (T dfead)

34 ¥R A, R0%%

35 AT TSR y=fera wH=AT a1 ord fafqaaTae

3.6 YT [ATASTART Yol ATId TN =T [GITaaTaell T TR (AaTeht
37  WUTAH! JHATAd FrEstae @R T T fHommEer

58  GAATH g FFI=l UH,30%¥

39  Glafdry AR FFedar UH, 04Q

310 WRTER fAawrer U9, 048
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301 WENE AT R TH, 059 ¥ IATEdT 05
512 HUTHA (AT q9T F=a7e4) UA, R0%¥
315 HUTET (AL qdT F=arad) FaATaer, 08y
514 A TAT AR FATAAR] FH, FHAed T ATHR
315 [a<iMd FEEATIT ¥ 9% AT
516  [aLFSATIIR T JIRIHL
517 [a99 SATIR HTEA

gug (@) - 30 q§
4. @w q T afveate Tgiae ¢ q0 T

feguer 35 a1 O fauaee wer w4 UH fawmar afnemcrs afreated geqa T 96 | AT
ATl qU J@THT G¥Ead Hee% Hddg AT TR ¥ IFHEARH! [d9Res ITgh o9
ST ¥ AT FTHT TEqT 9T ATTHT THE0 T 3 |
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3. JWRT :

FEHT 300 TeREs AUHN AN a3 | Al IGALT Te¥ Flebl ITch AR ATHAT AT T

AT TET TS, | 90 ¥
6. A T fequyy :

FTATAART FTH THI=T g o7 qa7 faoquly e fagaeg | fooqolt oreat Aifdear qe, s,
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99 QO TR IRT FTEHT R AT JIAET IS |
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g & (Skill Test)
# AR 9Xre Aren (Practical Examination Scheme)

fas quiE fasas Rive qS Ty
Devanagari Typing RL AT Y fAee
English Typing RL AF Y faee
FFgaY AT e %0 Word processing R UE
(Computer Skill Test) Presentation System ] 90 fae
Electronic Spreadsheet q &3
Windows basic, Email and Internet SEEE
e 0 7§ Ro fAee

fauar- e dv e (Computer Skill Test)

Windows basic, Email and Internet

o Introduction to Graphical User Interface

o Concept of virus, worm, spam etc.

o Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.

Concept of file, folder, menu, toolbar
Internet browsing & searching the content in the web
o Creating Email ID, Using email and mail client tools
o Basic Network troubleshooting (checking network & internet connectivity)
Word processing
o Creating, saving and opening documents
o Typing in Devanagari and English
o Copying, Moving, Deleting and Formatting Text
o Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering
Creating and Manipulating Tables, Borders and Shading
Creating Newspaper Style Documents Using Column
Security Techniques of Document
Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents
Presentation System
o Introduction to presentation application
o Creating, Opening & Saving Slides
o Formatting Slides, Slide design, Inserting header & footer
o Slide Show Animation
e Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart
Electronic Spreadsheet
o Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)
o Creating, Opening and Saving Work Book
Formatting Cells (Font, Border, Pattern, Alignment, Number, Protection, Margins)
Formatting Rows, Column and Sheets
Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)
Sorting and Filtering Data
Inserting Header and Footer, Page Setting, Previewing and Printing
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TARTCHS HFIER AT AR THAT TIACE
(Sample questions of Computer SKkill Test)

o faguar TEARNT Text @15 AR AEN ST THM | [2.5 313 ] (5 tave)
(FHRIAT 150 97558 AUHT =T Text fagas 1)
o fagut TS Text @M% AR AT 229 T4 | [2.5 ¥3] (5 fame)

(FFITAET 200 TeqET AU T Text &57s 1)

(I 7. 3, ¥, ¥ T & BT ATNT ST 10 fAe)

Perform the following in Word Processing: [0.5x4 =235 ]
a. Using the English text of Q.No. 2 create a file named NepalTelevision.
b. Insert header and footer in that word document.

c. Create a watermark in the document.

d. Apply page margin 1.5" at bottom and save it.

Prepare a presentation about Nepal television (at least 2 slides). [0.5x2 =1 %]

Prepare worksheet as below and insert suitable formula to calculate the sum of the

square of the width. [0.5x2 =1 &3]
S.No. Device Width
1 Computer 40
2 Computer table 100
3 Laptop 30
Sum
Perform the following: [13T%]

Set www.ntv.org.np as home page in your internet browser.

T .

e Word Processing, Presentation system, Electronic Spreadsheet ¥ Windows basic,

Email and Internet J=¥dem feature 8¢ THIEY UH q0 fAeHr @l 9eAEs
\f% N |
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eI AT IFETT Typing SKill Test @0 @Rt fdem:-
ZaAmr Typing Skill Test &0 AT Q40 9TeaE%hl U3l Text [ag7g T @T ATAR #F
EEERITE

g 1= id fM\e (Correct Words/Minute) S A
Y VT FH g TR Yiq e aaa o ¥#®
Y AT AT 9T dEr T Y 9T FH F 58 Yiq (Aee ard 0.40 ¥
Sy FT N AT 9ET T 0 AT FH UG U= Uid e arad 0.9Y F
Q0 AT AT AT FET T IR 9T FHH UG R Yid fHee amad .00 ¥®
93.% AT AT AT FET T 94 9T FH g ek 9iq fHe ada 9.R4
Y AT AT AT Fel T Q.Y AT FH 908 9 9iq fHee arad q.40 A®
Q9.4 AT AT AT Fel T 0 WAl HH F M8 i fHee avq Q.94 P
R0 AT &1 9= 961 ¥ R4, A= FH F U=k giq fAee amd .00 ¥&
.Y AT HIHRT 9T T Y AT HH G 9758 i A= arad R IR
Y AT T AT FGT 9F R i fAee ara Y0 IF

English Typing Skill Test @I @R 00 Te@Ewd T3l Text f4g7g ¥ I/ ATAR #F
g T -

g 1= 9fq fME (Correct Words/Minute) TS b
§ ] FH F = 9iq fAee ama o ¥®
& AT |1 el ¢l ¥ & Al FH g 9 9id e i 0.40 ¥
R AT |1 WwaT ¢l T IR 9T FH g ek 9id fAqe ama 0.9%
R AT & AwaT TGl T Y AT FH G R 9id e arad .00 H®
9 AT |1 9T Fqel T 95 a1 FH G MR Yiq (e arad 9.%4
Y5 a7 A1 AT F&l T ] ARl FHH G e Yiq e aad q.40 #®
Rq AT |1 T @ T ¥ 9T FH g 0% 9iq fAee aaa .94 e
% dT F AT Gl ¥ 8 Wl FH g e 9iq fAee amad .00 HF
R0 AT HWwET el ¥ 30 Wl FH g UK 9iq fAee ada Y HE
30 91§ AT d¢l 90F e’ i fAde arad Y0 HF

IS a1 RN Typing 7 [3U#T Text @Ts ATIR AT 2189 THN Text I 9SS =F
Meg | faguer SN AT AN Text W Sedt@d TIH SHITTH qRremdiesel SATRHAT
Text AT Punctuation 2139 ¥l TTSTHT AHHT STeRHT TOMT TR G | Teqe=mad e
Formula YaRT T 97 9= 9iq fa+a(Correct words/minute) FeTfas |

Formula:

{Total words typed — Wrong words)
5

973 9= Ufd fA9e (Correct words/minute) =
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