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AT aR&ror (Skill Test)
* YYRTCHS IIET AT (Practical Examination Scheme)

fae quTS faoasy Rive a3 e

FFR AT qieere
(Computer Skill Test)

Devanagari Typing R AF | 4 e

q0 English Typing Y Ug | 4 e

Windows basic and Ms-Word T y fame

faw- FFaex AT IREAT (Computer Skill Test)

Windows basic

o Introduction to Graphical User Interface

Starting and shutting down Windows

Basic Windows Elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of files and folders

Searching files and folders

Word processing/ MS Word

o Creating, saving and opening documents

o Typing in Devanagari and English

o Text formatting (Font, Size, Color, Underline, Italic, Bold, etc) and paragraph
formatting (alignment, indentation, spacing)

 Inserting header, footer, page number

o Page setting (margin, page size, orientation), previewing and printing of documents

FFYR AT qR&oe 91 ye98e ( Sample Questions)

T fEgUH RN Text @ATS AR AT 22T THR | [2.5 &35 ] (5 frme)
(FRIET 150 9Te5e® AUHT a0 Text fag9s 1)

T fagudr ST Text @M% ATIR AN 22T T4 | [2.5 #3] (5 frme)
(FFIET 200 9Teae® TUHT YT Text f&G574s 1)
Perform the following: [Ix5=53%% ] (5 frve)

a) Create a new word file, copy typed text of Q.No. 2 and paste in this file and rename
this file as NepalTelevision and save it.

b) Underline first paragraph.

c¢) Insert page number as header with center alignment.

d) Set page orientation as Landscape.

e) Create a hyperlink of Nepal Television at the end of the document.
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eI AT IFETT Typing SKill Test @0 @Rt fdem:-
ZaamTr Typing Skill Test &0 AT Q40 9TeaE%h U3l Text [ag7g T @ ATAR #F
EEERITE

g 1= ¥id fM\e (Correct Words/Minute) S A
Y VT FH g TR Yiq e aaa o ¥#®
Y AT AT 9T dEr T Y 9T FH F 58 Yiq (Aee ard 0.40 ¥
Sy FT N AT 9ET T 0 AT FH UG U= Uid e arad 0.9Y F
Q0 AT AT AT FET T qR.4 9T FHH UG e’ Yid fHee amad .00 ¥®
93.% AT AT AT FET T 9 9T FH g ek 9iq fHe aaa q.R4
9% AT &1 H=T el T 9.0 TR BH g R i (AAe sad q.40 ¥F
.Y AT |T Ww=T g61 T R0 ARl HH G e Giq (Hee aad Q.94 3
R0 AT &1 9= 961 ¥ R4, A=l FH F =k 9iq fAee amd .00 ¥&
Q.Y AT HIHRT 9T T Y T FH G 9758 i A= arad R IR
Y AT AT 9T Gl 97g 9Tk gfq fAve amad .40 ¥

English Typing Skill Test @I @R 00 Te@e@d T3l Text f[dg7g ¥ I/ ATAR #F
EEERIEE

g 1= ¥id fAe (Correct Words/Minute) S
& ] FH F = 9id fAee ama o ¥®
& a7 |1 el ¢l ¥ & Al FH g 9 9id e i 0.40 ¥
R AT |1 9T ¢l ¥ R 9T FH g e 9id fAqe ama 0.9y
R AT &1 AwaT TGl T Y AT FH G R 9id e arad .00 ¥H®
9 AT |1 9T Fel T 95 a1 FHH G MR Yiq (e arad 9.%4
Y5 a7 A AT FEl T ) ARl FHH G e Ui e aad q.40 #®
Rq AT |1 T @ T ¥ 9T FH g 0% 9iq fAee aaa .94 e
¥ A1 Al AT FEl ¥ 9 AT FH g == 9fd fAee A .00 ¥k
9 3T AT del T 30 AWl FHH G U 9iq (A arad Y HE
30 91§ AT d¢l 90F e’ i fAde arad Y0 HF

ST A1 FAANTT Typing AT [@3UHT Text @5 ATIR AT 2159 W& Text J MSE =%
g | fEguEr AN a7 TN Text AT Jedt@d T FHITH qRiendieser ATRAT
Text T Punctuation 2127 I TIEUAT HHH! MEEHT ITUET TRA S | AT (A8
Formula YaRT T 97 9= 9iq fa+a(Correct words/minute) FeTfas |

Formula:

(Total words typed — Wrong words)
5

98 =2 9id fA9e (Correct words,/minute) =
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